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This is a completed EXAMPLE Sheet.  Read more on the next pages…



2                     2      4                     2      2   2          4          4                     2        24        45 69

2                      2  2                         2                         2                                 2    12      10         22

2       1                 2  4   2                                            2                                 2      15    10        25
2  4   6  8              2       6  8             2       6  6          4          4  8                  4  4     74       60 134

2   1                 2                          2                         2                            2        11        7 18

2                                                                       2                         2  2             8         2 10
4                         2                                   6           4          10

2                         4                                 2                                   8        2           10
2                         2                                 2                                   6        6           12

2                                 2                     2   2         8        4          12
2                                            2  2               6         2           8
2                                          2  2               6         24         30

8  8  8   8         8   8  8   8  8          8  8   8  8   8         8   8  8   8  8          8   8  8  8     184      176   360

2                     1      2                             1   1          2         2                      1         12      21        33
1                     1   1                                                   1                                 1      5     3        8
1      1                 1   2  1                                            1                                 1       12    21       33
3   4  5  7              2      4  7                      5  4          3          4  7                  4   3    62       31 113

2  1                  1                                                   1                             1         6         4 10
1                                                                           2                     2  2            7         2 9

2                             1                                   3       2          5
1                         2                                1                                   4        1        53

5                                                    5                                         10         15        25

October2025

Fill your 
data

Fill your 
data

Every day, 
complete a 

column

Every day, 
complete a 

column

At the end of 
the month, 

sum each line 
and write it
down here

At the end of 
the month, 

sum each line 
and write it
down here

This 8 
means that 
on day 14 
you did 8 

hours

This 8 
means that 
on day 14 
you did 8 

hours
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And 4 hours 
last month

And 4 hours 
last month

You made 6 
hours of 

manicure 
this month

You made 6 
hours of 

manicure 
this month

You have 
6+4=10 
hours of 

manicuring 
overall

You have 
6+4=10 
hours of 

manicuring 
overall

This 
Monday you 
attended in-
person Class

This 
Monday you 
attended in-
person Class
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In this case, 
the sum of 8 
hours every 

day  …

In this case, 
the sum of 8 
hours every 

day  …

is 184…is 184…
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the sum of 

this 
column…

the sum of 
this 

column…

is also 184is also 184

These are the 
sums from 
last month 
and grand 

total

These are the 
sums from 
last month 
and grand 

total
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184 this 
month+  
176 from 

last month= 
360 Hrs.

184 this 
month+  
176 from 

last month= 
360 Hrs.Do the same 

sums for all 
practical 
training 

operations

Do the same 
sums for all 

practical 
training 

operations

This month 
you attended 
10 hours of 
in person 

class!

This month 
you attended 
10 hours of 
in person 

class!
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The sum of 
this 

column…

The sum of 
this 

column…

or of these 
totals…

or of these 
totals…

.. must give 
you the same 
number(360 
hours in this 

case)
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At our website, 
download the form 
in this page, in 
the “Daily Record 
forms” section.

When completed, mail the form 
to 

timesheets@cosmeticaedu.com,
send it via USPS or

bring it in person to the school.

timesheets@cosmeticaedu.comwebsite: ccbuac.org/training


